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Candidate Information Form
Be as detailed and as comprehensive as you can with this form. Remember that when dealing with Toucan you are being helped as well as examined. Success in finding the very best opportunity for you is a very important life decision that we do not take lightly, neither do our clients and to succeed in such a marriage we consider ourselves as advocate to both client and candidate. All information will be held in the highest of confidence and will only be sent to a third party in order to advance you toward a career opportunity, with your express permission.

Basic Information

	Name:
	
	Consultant:
	FOR OFFICE USE

	Location:
	
	Researcher:
	FOR OFFICE USE

	Preferred Location:
	
	Preferred Mode of Transport:
	

	Reasons for leaving last 3 positions:
	1)
2)

3)
	Professional Membership’s
	

	Hobbies:
	
	Email:
	

	Cell:
	
	Other Phone:
	

	Work Phone:
	
	CV Requested:
	FOR OFFICE USE

	Home  Phone:
	
	CV Received:
	FOR OFFICE USE

	Last Promotion Date:
	
	Next Step In The Company:
	

	Desired Job Function:
	
	Desired Vertical Industry:
	

	Previous Experience in Desired Function:
	
	Previous Experience in Desired Vertical Industry:
	

	Current Function:
	
	Current Vertical Industry:
	

	Base salary expectations:
	
	Minimum total remuneration expectations:
	


Marketable Skills

	Outstanding achievements:

Please relate these achievements quantifiably relating them to corporate buying motives which are:

PROFIT
Top Line Profit (sales)

Bottom Line Profit (savings)

PRESTIGE

Simply hiring your name benefits

CONTINUITY

If you’ve come from a similar environment

COMPETITION

All companies benefit from hiring individuals from their direct competition for many reasons.


	Formula for profit related achievements should be written as;
Improvement % / time = $ (circa)



	Experience in current role: (Job duties day to day, technologies, people management, routing)
	

	Educational Qualifications:
	

	University / College:
	

	Certifications/Prof’ Education:
	

	Target Realization (If Sales /):
(quotas / targets / business plans achieved or over achieved or not achieved, put in target, year and A,NA or OA to stand for achieved, not achieved or over achieved then reflect percentages)
	

	Bottom Line Profit (Savings):
	

	Top Line Profit (Sales):
	

	Process Implementation and results to the bottom / top line:
	

	Press Coverage ( have you ever been written about include testimonials to public journalistic coverage):
	

	Awards:
	

	Size & Scale of Responsibilities:
	

	Who do you, and have you reported to typically (include names and titles if possible):
	

	Geographical Responsibility
	

	Subordinates; Direct and indirect reports:
	

	How would you describe your management style?
	

	What do you think sets you apart from your peers in the same role?
	

	Why would you hire yourself?
	

	What do you think people who work with you, would say about you?
	

	Technologies, subject matter expert
	Technology

Years

Last Used



	Technologies, functional
	

	Technologies, fundamental
	


Remuneration
	Current Salary:
	

	Bonus:
	

	Car:
	

	Profit related remuneration:
	

	Mobile Phone:
	

	Pension:
	

	Health:
	

	Optical:
	

	Dental:
	

	Mortgage Sub:
	

	Shares:
	

	Share Options:
	

	Any Other Incentives:
	

	Minimum Salary Exp’s:
	

	Next Promotion:
	

	When Expected In Company:
	

	Relocation (can you, will you realistically)? :
	

	Travel Details (Work Related):
	

	When Was Last Pay Increase:
	

	How Much Was It Worth:
	


Interview-able
	Notice needed for interview
	

	Notice Period to Resign:
	

	Describe your Attitude and feelings at Interviews generally:
	

	Physical Representation describe how you think you should physically present yourself at any interview:
	


References 

References, once contacted, will be held on file here for your use at any time. Simply give prospective employers our contact and we will forward references directly to them confidentially. This will add credibility to your application allows Toucan to serve as a reference for you as well and because references are taken in detail and impartially, this service may keep your referees from having to continuously receive phone calls on your behalf. References will only be contacted with your express permission. 
	1: Name:
	

	Phone:
	

	Relationship:
	

	2: Name:
	

	Phone:
	

	Relationship:
	

	3: Name:
	

	Phone:
	

	Relationship:
	


Culture
	What is your preferred working environment:
	

	What would you change about your current working environment:
	

	What would keep you from resigning tomorrow:
	

	Are you working with any search consultants / agencies: If yes, who and what has your experience been? :
	

	Have you been interviewed in the past 3 months: If yes where:
	

	When are you available for interview:
	

	Have you ever not accepted a job offer? Why?
	

	Have you ever been dismissed from a job? What were the circumstances?
	

	Are you bondable?
	

	When all is said and done, what are the three most important things in your professional life that you need to keep? :
	

	When all is said and done, what are the three most important things that you are looking for in your next position?
	

	Where do you see yourself in 3 years time?
	

	What is the most important thing we at Toucan can do for you?
	


Please inform us of which companies you would like to work for by putting their names in the “Go Companies” section. Conversely, if you have a number or companies with whom you will not work for or that you have sent your resume to in the past year please let us know in the other column. 

	Go Companies
	No Go Companies

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Please attach your up to date resume if you haven’t already sent one through. 
